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1. O6umue OJ0KEBHSA

1.1. Hacrosmee ITonmoxenue paspaboTaHo B coorpeTcTBHH ¢ DefiepaTbHEIM 3aKOHOM Ne 149-®3 ot
27.07.2006 t «O6 undopManuH, ua(pOPMALMOHHBIX TEXHONOTHAX U O jamuTe MEQOpMAUHY B
penaxuus ot 18 mapra 2019 r, ®emepaibHBM 3aKOHOM Ne 152-®3 ot 27.07.2006 r «O
TePCOHATBHBIX JIGHBLIX? B  PENaKiiH or 31 nexabpa 2017r; Koucrurynueli Poccuiickoi
Gepepanun H  TpyJoBbIM  KOLCKCOM Poccuiickoif (Deepauuy, YCTaBOM JIOUIKOJIBHOTO
06pa30BaTenbHOTO  YUPEHKACHHA. Tlpu cocTaBNeHHH YYTCHO TMonoxerue 06 O0COGEHHOCTAX
06paboTKY  NEPCOHANBHBIX  JNAHHBIX, ocymectisemoli  0e3  HCIONB3OBAHMA CpelicTs
ABTOMATH3AIHH, yTBepacHHOe 1I0CTAHOBNCHHCM Ilpasurenscra PO Ne 687 ot 15.09.2008r;
TpeGopanus K 3aIIMTe TEpCOHANBHEIX JaHHBIX TIPH HX o6paboTke B HHPOPMATHOHHBIX cucTeMax
[ePCOHANBHBIX  JAHHBIX, yrBepxacHEbe  [[0CTAHOBICHUEM TIpaBHTENBLCTBA Poccuiickoit
®eneparmu Ne 1119 ot 01.11.2012r.

1.2. Jannoe IlonoxeHne onpeaeiiet OCHOBHBbIC TpeOOBAHHS X 3aLTUTE, oOpaboTKe, NOPAAKY
TONyUeHNs, XPaHEHH, HCTIONB30BAHMA 1 TIepeNays MepPCOHATRHBIX JAHHBX COTPYAHHMKOB JAETCKOTO
caja, @ TAKKE OTBETCTBEHHOCTH 32 HAPYLICHHMC HOpM, PeryIupylomux 06paboTKy M 3alluTy
TePCOHANBHBIX JAHHBIX B JOLIKOIbHOM 06pa3oBaTeIbHOM YIPEKACHHH.

1.3. TlonOYKEHNE YCTAHABIHBAET OCHOBHEIE TIOHATAA ¥ COCTaB [IEPCOHAIBHBIX AAHHBX pabOTHHKOB B
MBIV nerckoM cany Nels (manee — JOVY), periaMeHTUPYET dopmupoBaHue U BEICHUE IMIHBIX
Je, OTpeneNiseT npapa ¥ 00A3aHHOCTH pPaGOTHHKOB TO 3aIIHTE NEPCOHATBHEIX JAHHBIX, A TAKKe
OBSI3aHHOCTH COTPYIHUKOB 1O 06ECTICUEHHAIO JOCTOBEPHOCTH HEPCOHAIBHBIX JAHHBIX.

1.4. llemsto mactosmero Ilomoxennd ABAACTCH oBecTicucHUe 3AIUTH NpaB H cBOGOX
HearorHyeckux paboTHMKOB H 00CTYKHBAIOLIETO nepconana npH oGpaboTke X NEpCOHANBHEIX
JIGHHBIX, B TOM HHCJIE 3aiMTEL Pas Ha HEMPUKOCHOBEHHOCTD GACTHOM JKH3HH, JIMYHYIO TAHY.

1.5. TIpu onpeaesieruy 00hema H CORepanns TIepCOHATHHBIX AHHBIX PabOTHHKA afMPRHCTPAIHS
JIOY pyKoBOACTBYETCH Koncrurynuelt Poccuiickoi denepanun, DenepaibHBIME 3aKOHAMI M
gactosuEM [ToToXKEHHEM.

1.6. TlepcoHalbHble JAHHBIE OTHOCATCH K KATEropHU KOHUICHIHATLHOR nudopMatuu. PexuM
KOHGHACHIHATLHOCTH TEPCOHANBHBIX JIaHHBIX CHHMAeTCs B Clydasix o0e3TMynBaHAs HIH IO
pcTeueHuu 75 NeT CPOKa XPaHEeHH s, €CIM HHOE HE orpe/ieNIeHO 3aKOHOM.

1.7. Hacrosmee llonoxeHne #BIACTCS BHYTPCHHHM OKAIbHBIM HOPMATUBHBIM dKTOM oy,
oBs3aTeABHBIM UIS HCTIONHEHHA BCEMH paGOTHUKAMH, MMEIOIMMH [IOCTYT K TIePCOHATBHBIM
JAHHBIM COTPYJHHKOB IOLIKOJILHOIO 00pa3OBATENBLHOTO YUPEKACHHSL.

2. OcHOBHBIE OBATHS U COCTAB HEPCONATBHBIX AAMHBIX paGoTHHUKOB
2.1. Ilepconarbnbie OaHHbIE - mobas uHQOpMALMs, OTHOCAMACA K OIIpEeICIICHHOMY WA
onpenenseMoMy Ha OCHOBAHHAH taxo# nHMOpMaIHy GHU3NIECKOMY JIHILY, B 1M umcre ero paMumms,



UMsl, OTYECTBO, T'OJ, MECHI], JlaTa U MECTO POXKICHHS, a TaKXKe aJapec, ceMerHHoe, COIMalIbHOE,
UMYIIECTBEHHOE MOJIOKEeHUE, 00pa3oBanue, Ipodeccus, TOXOAbI U Apyras HHPopMaIus.
2.2. Ilepconanvrvle dannvle pabomuuka - 310 uHopMaIus, Heodbxoaumas 3asenyromemy 10OV B
CBSI3H C TPYAOBBIMU OTHOIICHUSMH U KaCarOMIasicsi KOHKPETHOTO coTpyaHuka. [log madopmarmeit o
paboTHUKE MOHMMAIOTCS CBeleHUsl O (akTax, COOBITHSX U OOCTOSTENbCTBAX >KU3HH PaOOTHUKA,
MO3BOJISIOIINE UACHTU(DHUIIMPOBATE €r0 TMYHOCTH. IlepconanbHble TaHHbIe pa0OTHUKA COIEpIKATCA B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - INYHOM Jieie pabOTHHUKA.
2.3. Obpabomxa nepcoHanbHbiX OAHHbHIX — 3TO JEUCTBUS (OMEpalyy) ¢ IePCOHATLHBIME JaHHBIMH,
BKJItOUasi cOOp, CUCTEMAaTU3AalIMIO U HAKOILJICHHE, XpaHEHHUE, yTOUHEeHHEe (0OOHOBIICHUE U U3MEHEHHE),
UCIIOJIB30BaHUE U PACIIPOCTPAHEHHUE (B TOM YHCIIE NIepeaaya) NePCOHAIbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHublX OAHHLIX - JEUCTBHS, HANpaBlICHHbIE Ha Iepeaavy
MIEPCOHAIBHBIX JIAHHBIX OINpPEACIICHHOMY Kpyry JuIl (Tiepeaada NMepCOHAIBHBIX JAHHBIX) WU Ha
O3HAKOMJICHHE C T[E€PCOHAIbHBIMU JAHHBIMH HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HaApO/IOBaHNWE TIEPCOHAIBHBIX JaHHBIX B CPEACTBaX MAacCOBOH HMH(pOpMAIMH, pa3MEIICHUE B
UH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WIIHU MPEI0CTaBICHUE OCTyNa K MepCOHATBHBIM
JAHHBIM KaKUM-JIHOO UHBIM CITIOCOOOM.
2.5. Hcnonv3o6anue nepconaibHulx OAHHLIX - NCHUCTBUS (ONEpAIMK) C MEPCOHATBHBIMHA JTaHHBIMU,
cosepuiaemble JIOY B Lensix NpUHITHS PELLIEHUI UM COBEPIIEHUS UHBIX AEUCTBUN, TOPOKAAIOIINX
IOPUAMYECKHE TOCJIEACTBUS B OTHOILIEHUMH PAOOTHHMKA WIM JPYrHX JHI JUOO0 HHBIM 00pazom
3aTparMBaroIIMX MpaBa U CBOOO bl paOOTHUKA WUITU APYTUX JIHII.
2.6. Obwedocmynuvie nepconanvhvie OaHHbie - IEPCOHANBHbBIE JaHHBIC, TOCTYI HEOTPAaHHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM TPEAOCTABICH C COTJIACHsS pa0OTHHKA WJIM Ha KOTOPBIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PaCHpOCTpaHsIETCs TpeOOBaHKE COOMIOACHUS KOH(PUIEHITNAIBHOCTH.
2.7. B cocTaB mepcoHanbHBIX JaHHBIX paboTHHKA JIOY BXOJST:

* aHKETHbIE U Ouorpaduyeckue qaHHbIE;

* oOpa3oBaHue;

*  CBEJICHUS O TPYJIOBOM M OOIIEM CTaXe;

*  CBEJICHUS O COCTaBE CEMBH;

* MAacHOpTHHIC JaHHBIE;

*  CBEJICHUS O BOMHCKOM Y4ETe;

* CBeleHUs O 3apabOTHOM IIaTe COTPYAHUKA,

*  CBEJICHUS O COIMAIBHBIX JIbTOTAX;

*  CIEUUATbHOCTB;

* 3aHWMaeMas JIOJDKHOCTH;

* aJapec MecTa KUTENbCTBA U Tene]oH;

* MecTo paboTHI WK Y4eOBl WICHOB CEMBH U POJICTBEHHHKOB;

*  coJepXaHue TPYJI0BOTO J0TOBOPA;

*  IOJIMHHUKH W KOIUH IPUKA30B;

* JMYHOE JIETIO U TPY/AOBas KHIKKA COTPYAHUKA,

*  OCHOBAHWJ K IPUKA3aM;

* Marepualbl TO TMOBBIIICHUIO KBATH(QHUKAIMN ¥ TIEPENOATOTOBKE COTPYAHHKA, €ro

aTTECTAINH, CITYKEOHBIM PACCIICIOBAHUSM.

2.8. JInunoe geno paborHuka JIOY HaXxoaUTCs B JOKYMEHTAIMH JISTONPOU3BOIUTENS M COCTOUT U3
CJICIYIOUINX JIOKYMEHTOB:

*  aHKeTa;

* aBTobmorpadus;

*  KONHMH JOKYMEHTOB 00 00pa3oBaHuy;

* kaprtouka ¢opmsl T-2;

*  Komus MpHKaza o npuéme Ha paboTy;

*  TPYyAOBOW IOTOBOD;

* JIOKyMEHTHI, CBSI3aHHBIE C TIEPEBOJOM M TIepeMelIeHHeM paboTHUKA (KOMUU MPHUKA30B,




3asBiIeHHs paOOTHUKA U T.11.);

* BBIMHUCKH (KOMWHW) W3 JOKYMEHTOB O TPUCBOCHUHU IOYETHBIX 3BaHHUU, YYCHOW CTEIICHH,
HarpakKJACHUHU TOCYIapCTBEHHBIMU HAarpaJIaMu;

*  KOIHMH HarpaJHbIX JIUCTOB;

*  aTTECTAllMOHHBIE JIUCTHI,

*  KOIMH ITPUKA30B O MOOMIPEHHSX, B3bICKAHUSIX;

*  XapaKTepUCTHKH C MPEABLIYIIETO MecTa paboThl,

* 3asBIICHHE PA0OTHUKA 00 YBOJHHCHUU;

*  KOIU MpHKa3a 00 yBOJIbHEHUHU;

* 3asBieHHE pabOTHHMKA 00 o3HaKoMmiieHHMH ¢ JokymMeHTamu JIOY, ycTaHaBIMBAIOIIMMU
HOpsIOK  00pabOTKM TEpPCOHANBHBIX JAHHBIX PA0OTHHKOB, a TaKXe O €ro ImpaBax H
0053aHHOCTAX B 3TOH 00J1aCTH;

* Jpyrue JOKYMEHTHI, HaxXOXJIEHHE KOTOPbIX B JIMYHOM Jelie OyAeT NpU3HAHO
1eNecoo0pa3HbIM;

* B JIMYHOE JeJ0 pabOTHMKA JOIIKOJFHOTO O0pa30BATENBHOTO YUPEKICHUS BKIIIOYACTCS
TaKXe OIMHCh BCEX JOKYMECHTOB, HAXO/ISIIUXCS B JIEIIC.

2.9. Pasmemenue Ha odumuambHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYZHUKH Pa3pelIatoT MyTeM MPEI0CTABICHHS COTIacusl Ha 00pabOTKY NEPCOHANBHBIX JaHHBIX B
JOUTKOJILHOM 00pa30oBaTeIbHOM YUPEKICHHH.

2.10. IlepconanbHubie nanubie pabotHuka JJOY sBisioTcs KoHpUIeHIIMANbHON HH(OpMaLel u He
MOTYT OBITh HCIIOJB30BAHBI COTPYAHMKAMHU JIOIIKOJIBHOTO OOpPa30BaTEIbHOTO YUPESKICHUS B
JIMYHBIX LEJISIX.

3. llopsaok noJiyyeHusi, 00padoTKM M Nepeaavy MepCoOHATbHBIX JAHHBIX PA0OTHHKOB

3.1. ITox 06paboTKOI NMepcoHaNbHBIX AaHHBIX padoTHHKa JJOY nmoHuMaeTcs noiyyeHue, XpaHeHue,
KOMOMHMpOBaHHUE, Iieperada WU J000€ JpYyroe HCHOJb30BAHUE NEPCOHAIBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIBHOIO 00pa30BaTEIbHOIO YUPEXKICHHS.

3.2. B nensix obecniedyeHus npaB U cBOOOJI YeslOBEeKa M IPaXKIaHWHA TIPU 00pabOTKe MEePCOHATBHBIX
JaHHBIX PaOOTHHUKA 00sI3aHbI COOIIOAATHCS CIEAYIONIME 00IIHe TpeOOBaHMSL:

3.2.1. Ilony4yenue, xpaHeHHe, KOMOMHHPOBAaHUE, Tepeaaya WiH J000e APYroe HCIOIb30BaHHE
NEepCOHANBHBIX JaHHbIX paboTHHKa JIOY MOXET OCyLIECTBIATHCS HCKIIOUUTENBHO B IIENAX
oOecrieueHus COOIIOZEHUS] 3aKOHOB M MHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB, COJCHCTBHS
pabOTHUKaM B TPYJAOYCTPOWCTBE, OOyUYEHUH M IMPOABIKEHHM IO cIyxkO0e, obecrieueHus: JUYHON
0€30MacHOCTH COTPYAHUKOB, KOHTPOJISi KOJMYECTBA M KadecTBa BBINNOJHIEMONH pPadOTHl U
o0ecreyeHns: COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHnn oOBeMa W COAEp)KaHUs, 00padaTHIBAEMBIX IEPCOHAIBHBIX JTaHHBIX
pabotHuka 3aBemyroumii JIOY nomkeH pykoBoacTBoBatbes KoHctutynmeit Poccuiickoit
®enepanuu, TpyAOBbBIM KOJEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHbIE JaHHbIE PaOOTHHUKA MOJYYarOTCs y HEro camoro. Eciau mepcoHagbHbIE
naHHble coTpyaHuka JIOY BO3MOKHO MOJSYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JTOJIKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MOJy4eHO MUCbMEHHOE COorjlache.
3.2.4. 3aBenyromuii JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHHEM JODKEH COOOMIUTh pabOTHUKY
0 LIEJISIX, IPEANoNaraéMblX HCTOYHUKAX M CIIOCO0aX MOIY4YEHHUs! NEPCOHATIBHBIX JaHHBIX, a TAKXKE O
XapakTepe MoAJIekKaIIUX MOJYyYeHUIO0 IEPCOHABHBIX JAHHBIX U MOCIEICTBUAX OTKa3a COTPYAHHUKA
JIaTh MMCbMEHHOE COTJIaCUE HA X MOIY4YECHHUE.

3.2.5. He pomyckaeTcs moiydeHne W 00padOTKa MepCOHANBHBIX MaHHBIX padoTHHKa JJOY o ero
MOJUTUYECKHUX, PEIIMTHO3HBIX M WHBIX YOEXKIECHUSX W YaCTHOM >KHU3HH, a TAaKXKE O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHMSIX WM €ro MPOQPCOI3HOM NEATENbHOCTH, 32 UCKIIOYEHUEM CIIy4yaeB,
MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoit @enepanuu.

3.2.6. PaboTomarens HE UMEET MPABO MOTyYaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE pA0OTHUKA
O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro Npo(COO3HOW AEATENbHOCTH, 3a
UCKJIFOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (hefepabHbIMU 3aKOHAMHU.




3.2.7. Ilpu TpHUHATUM pELICHUH OTHOCHTEIbHO PAOOTHUKA HA OCHOBAHWU €r0 IEPCOHAIBHBIX
JTAHHBIX HE JIOMYCKAETCsl MCIIOJIb30BAaHUE JAHHBIX, TOJIyYEHHBIX MCKIIOUUTENIBHO B PE3yJIbTaTe UX
ABTOMATH3UPOBAHHON 00pabOTKH MM AJIEKTPOHHOTO TOTY4YEHHUSI.

3.3. IIpuniunel 06paboTKH NEpPCOHANBHBIX JaHHBIX paboTHUKOB JIOVY':

*  3aKOHHOCTH IIeJiei ¥ CTOCOOOB 0OPaOOTKH MEPCOHATBHBIX TaHHBIX U JI0OPOCOBECTHOCTH;

*  COOTBETCTBUA LieJeil 00pabOTKM MEPCOHAIBHBIX JaHHBIX LM, 3apaHee ONPEIeICHHbIM U
3asBICHHBIM TIpU CcOOpe NEepCOHANBHBIX JaHHBIX, a TaKXKe IOJHOMOYMIM pabOTHHKA,
OCYILECTBIIAOLIEr0 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

* COOTBETCTBUSI 00bEMa M XapakTepa 0OpabaThIBa€MBIX NEPCOHANBHBIX AAHHBIX, CIIOCOOOB
00pabOTKH NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH EPCOHANIBHBIX IaHHBIX;

* JIOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX, HMX JOCTaTOYHOCTH [uId Iieneil oOpaboTkw,
HEJIOIYCTUMOCTH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, H30BITOYHBIX [10 OTHOLICHHUIO K LEIISM,
3asBJICHHBIM NP cOOpE MEPCOHATBHBIX JaHHBIX;

*  HEJOMYCTUMOCTH OOBEIMHEHMs CO3JAHHBIX /ISl HECOBMECTUMBIX MEX1y co0oil ueneit 6a3
JAHHBIX THPOPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX.

3.4. B ciiyuasix, HEIoCpeICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU
co cr. 24 Koncrurynuu Poccuiickoit dexepanny BO3MOKHO TOJTy4YeHHE W 00paboTKa AaHHBIX O
YaCTHOM KHM3HM pabOTHHMKA JIOLIKOJBHOTO 00pa3oBaTENbHOTO YUYPEKICHHS TOJIBKO C €ro
MUCHMEHHOTO COTJIACHSI.

3.5. K o0pabotke, nepeaaye U XpaHEHUIO EPCOHABHBIX JAHHBIX PAOOTHHKA MOT'YT UMETh JIOCTYI
COTPYAHUKH JIOUIKOJIHHOTO 00pa30BaTEIbHOTO YUPEHKICHHS.

3.6. HMcnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C LEJISIMH,
OTIpEeNIeIMBIIMMH UX ToydeHue. [lepcoHabHbIe JaHHBIE HE MOTYT OBITh MCIIOJB30BAHBI B IEIISX
IPUYMHEHUS UMYILECTBEHHOI'O M MOPAJIbHOIO BpeJa rpakaaHaM, 3aTpyIHEHHs peau3aliy 1paB 1
cBobox rpaxan Poccuiickoit @enepanuu. Orpanndenue npas rpaxaad Poccuiickoii @enepaunn Ha
OCHOBE MHCIIONIb30BaHMA HHGopManuu 00 UX COLMAIBHOM IPOUCXOXKICHUH, O PACOBOH,
HallMOHAJIbHOM, SI3bIKOBOM, PEIUTMO3HON M MApTUHHOMN MPUHAJICKHOCTH 3alPEIIECHO U KapaeTcs B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM.

3.7. Tlepenada mepcoOHAIBHBIX JTaHHBIX PAOOTHHKA JIOIIKOJILHOTO 0OpPa30BATENBHOTO YUPEKICHHS
BO3MOYKHA TOJIBKO C COIIacusi pabOTHHUKA B CIIydasix, IPSIMO MPEIyCMOTPEHHBIX 3aKOHOIaTETECTBOM
Poccniickoit denepanun.

3.8. Ilpu mepenaye mepcoHaNbHBIX JAaHHBIX paboTHHMKa 3aBeaytomuid JIOY nomkeH coOironaTh
cieayomye TpeboBaHus:

* He cooO0IIaTh NepCOHANbHblE TaHHble PaOOTHHKA TpPeTheH CTOpOHE 0e3 MHCbMEHHOIO
cornacusi pabOOTHHKA, 3a HWCKIIOUEHHEM CJIy4aeB, KOrJa 3TO HEOOXOAMMO B MENAX
OpeIyNpexaIeHUsT Yrpo3bl JKM3HM U 3J0pOBbI0 pabOTHHKA, a Takke B CIydasx,
YCTAaHOBJICHHBIX (heZepabHBIM 3aKOHOM;

* He cooOwarh MepcoHAIbHbIE JaHHBbIE pPAOOTHUKA B KOMMEpPUYECKHX Iensx 0e3 ero
MUCHMEHHOTO COTJIACHS;

*  OpeaynpeauTh UL, MOJy4arollUX MepCOHAbHbIE JaHHblE pabOTHHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh WCIIOJIb30BaHbl JIMIb B MENSX, JJIS KOTOPBIX OHH COOOIICHBI, W
TpeOOBaTh OT 3TUX JIMIl MOJATBEPXKAEHHUS TOT0, YTO 3TO MpaBuio coOiojeHo. Jluna,
MIOJTy9aroIIie MepCoOHATbHBIC TaHHbBIe pPAa0OTHHKA, 00s13aHBI COOTIOIATh PEXKUM CEKPETHOCTH
(koH(puAeHIIMANBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercs Ha OOMeH
NEPCOHANBHBIMA JaHHBIMH paOOTHUKOB B TMOPSJAKE, YCTAHOBICHHOM (enepaabHbIMU
3aKOHaMH;

* paspemiatb JOCTYH K I€PCOHAIBHBIM JAHHBIM paOOTHHUKOB TOJBKO CIELHUAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, OTIpe/leIeHHBIM MpukazoM 1o JJOVY, npu 3ToM yka3zaHHbBIE JHIA
JIOJDKHBI UMETh IIPaBO IMOJy4yaTh TOJBKO TE€ MEPCOHAIbHBIE JaHHbIE PAOOTHHKA, KOTOpBIE
HEOOXOAUMBI JJIs1 BBITOJTHEHUS KOHKPETHBIX (DYHKITHIA;

* He 3amnpaliuBaTh MH(OPMALMIO O COCTOSIHUU 3/10pOBbSl paOOTHMKA, 3@ UCKIIOYEHUEM TeX
CBEJICHUI, KOTOpBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBIMOJHEHUS PAOOTHUKOM




TPYAOBOH (DYHKIIHNH;

* IepeaaBaTh MEpPCOHAIbHBIC JaHHbIE PAOOTHUKA MPEICTABUTENISIM PAOOTHUKOB B HOPSIKE,
YCTAHOBIICHHOM TpyJnOBBIM KOAEKCOM, M OrpaHHYMBATH 3Ty MH(YOPMALHUIO TOIBKO TEMHU
NEPCOHAIBHBIMU  JIaHHBIMM ~ pPaOOTHUKA, KOTOpbIE HEOOXOAMMBI JJSi  BBINOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUH.

3.9. Ilpu nepenaye nepcoHAIBHBIX JaHHBIX paOOTHUKA (B TOM YHCJIE U B KOMMEPUYECKHUX IEJIIX) 32
npenensl JJOY 3aBenyrommii JETCKUM CaoM HE JOJDKEH COOOINaTh 3TH JaHHBIE TPEThEH CTOpOHE
0e3 MUCHbMEHHOI0 corjacusi pabOTHUKA, 32 UCKIIIOYEHHEM CITy4aeB, KOTIa 3TO HE0OXOUMO B LIETISX
OPEIYNPeXKICHUS Yrpo3bl KHU3HH U 3/I0pOBbIO PAOOTHUKA MM B CIyYasX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. Ilepenava mepcoOHANBHBIX JAHHBIX PAOOTHUKA B MpeaesiaX IOIIKOJILHOTO 00pa30BaTeIbHOIO
YUPEXKJIEHUS OCYLIECTBIISIETCS B COOTBETCTBUU C JIOKATbHBIMU HOPMATUBHBIMH aKTaMU YUPEKICHUS.
3.11. He nomyckaercsi 0TBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepenavyell NepCcoHaIbHON HHPOPMALUU
1o teneony Ui daxcy.

3.12. Bce Mepbl KOHPHUIESHIIMATBLHOCTH TIPU cOope, 00padoTKe U Tepeadn MepCOHANBHBIX JaHHBIX
COTPYJIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaskKHbIE, TaK U Ha AJIEKTPOHHbBIE (aBTOMATU3UPOBAHHBIC)
HOCHTETH HH(OpMAIIHH.

4. ®opMupoOBaHUeE U BeJeHHe JUYHBIX el padoTHUKoB 1OY

4.1. JInuHoe neno pabOTHHUKA JIOIIKOJIBHOTO 00pa30BaTENIbHOTO yupexaeHus: GopMHUpYyeTCs 1mociie
U3JIaHUs IprKas3a o ero npuéme Ha padboTy.

4.2. IlepBoHayalbHO B JIMYHOE JIEJIO IPYNIUPYIOTCS JIOKYMEHTBI, COAEp)KaIlMe NEepCOHAIbHbIE
JaHHbIC PaOOTHHUKA, B MOPSIKE, OTPaKAIONIEM Ipoliecc npuéma Ha paboTy:

* 3asBJICHME PaOOTHHKA O MMpUEMe Ha paboTy;

*  aHKeTa;

* aBToOuorpadus;

*  XapaKTepUCTUKA-PEKOMEHIAIus;

*  KOIM IpHKa3a o npuéme Ha paboTy B IOIIKOJIbHOE 00pPa30BaTEIbHOE YUPEXKICHUE;

* pacnucka paboTHuka 00 oO3HakKoMJIeHMH C JaokyMeHTamu JIOVY, ycTaHaBIMBarOIUMU
HOPSIOK 00pabOTKM TMEpPCOHANBHBIX JaHHBIX PAaOOTHMKOB, a TaKXke 00 ero mpaBax M
0053aHHOCTSX B 3TOH 00J1aCTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIGHMH €ro C JIOKaJbHBIMH HOPMATHBHBIMHU aKTaMu
JOLIKOJIBHOIO 00pa30BaTeNIbHOTO YUPEXKACHUSI; BHYTPEHHSIS OIHUCH.

4.3. Bce MOKyMEHTBHl JMYHOIO Jeja IMOJAUIMBAIOTCA B OOJIOKKY OOpaslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUH; Ha 00JI0KKE JOJIKHBI ObITh (haMUIIHs, UMsI, OTYECTBO
COTpY/JHUKA.

4.4. JInuHOMYy N1eny MPUCBAUBAETCS HOMEDP, KOTOPBIA (PUKCUPYETCS B KypHaye y4éTa JIMYHBIX JIE.
Howmep nuyHOro Aiena coTpyaHMKa I€TCKOTO cajia MPOCTABISAETCS B BEPXHEM JICBOM YTy OOJIOKKU
Jena.

4.5. K ankere B JTUYHOM Jene mnpukienBaercs (otorpadus paboTHuka (0e3 roioBHOro ybdopa)
dbopmara 3x4.

4.6. B nuunom nene pabotnuka /JIOY Benercs BHYTpEHHsISI ONUCH, Ky/la 3aHOCSATCS HAMMEHOBAHUS
BCEX MOJUIMTHIX JIOKYMEHTOB, JaTa MX BKJIIOYEHUS B JEN0, KOJWYECTBO JIMCTOB, a TaKkKe JaTa
U3BATHS JJOKYMEHTA M3 JleJla C yKa3aHHeM JIMLA, U3bSABLIETO JOKYMEHT, U NPUYMHY HU3bATUS. B
Clly4ae BPEMEHHOTO M3bATHS JIOKYMEHTa BMECTO HEro BKJIAJbIBAETCS JHUCT-3aMEeHHUTENb. M3bsaTue
JOKYMEHTOB W3 JIMYHOIO J€jia IPOU3BOJUTCS HCKIIOUUTEIBHO C pa3pellieHus 3aBEAYIOLIEro
JOUIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  yupekacHUeM. BHyTpeHHss  omMch — IOJMMCHIBAETCS
JIEJIONPOU3BOJUTEINIEM, C YKA3aHUEM JAThl COCTaBICHHUS.

4.7. Bce 1OKYMEHTBI, IOCTYMAIOIINE B JINYHOE JIEJI0, PACIIONATAI0TCS B XPOHOJIOIMUECKOM HOPSIZIKE.
4.8. He nonyckaercs BKJIIOYATh B IMYHOE AEJIO JTOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHHUSI, UMEIOIIUE
BpeMeHHbIe (10 10 y1eT) CpoKu XpaHEHUs, HalpuMep, CIIPABKU ¢ MECTa >KUTENbCTBA, O COCTOSTHUU
3710pOBbSl, 0 CEMEMHOM IOJIOKEHUH U T.II.




4.9. JIucTel JOKYMEHTOB, MOAIIUTHIX B JIMYHOE JIENI0 paOOTHUKA OMIKOIHLHOTO 00pa30BaTEIILHOTO
YUPEXKIECHUS, HyMEPYIOTCS.
4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJa, IPEICTABISIONIUM COO0H NepeueHb
BOIPOCOB 0 Ouorpaduyeckux AaHHBIX COTPYJHHUKA, €ro O0Opa30BaHMHU, BBIIOJIHAEMOH paboTe c
Hayayia TPYJAOBOM JESITEIIbHOCTH, CEMEITHOM MOJIOKEHUHU, MECTE MPONMUCKH WIM MPOKUBAHUS U T.II.
AHKeTa 3amnojHseTcsl pabOTHHKOM CaMOCTOSITENbHO Mpu odopmieHun npuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.
4.11. I1pu 3anonHeHUH aHKeThl paOOTHUK JTOJIKEH 3alOJIHATh Bee € rpadbl, Ha BCe BOIPOCHI AaBaTh
MOJIHBIE OTBETHI, HE JIOMYCKATh UCIPABJICHUN WM 3aU€pKUBAHUs, IPOUYEPKOB, TIOMAPOK, B CTPOTOM
COOTBETCTBUU C 3aMUCSIMHU, KOTOPBIE COJEP’KATCS B €ro JMWYHBIX JOKyMeHTaxX. OTpuuarenbHble
OTBETHI B Tpadax aHKEThI 3aMHUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. llpu 3anonHenuu rpadul «OOpa3zoBaHuey clieAyeT NPUMEHITh cienyromue GopMyIupoBKH B
3aBUCHUMOCTH OT TOT'0, KaKOW JJOKYMEHT UMEETCsl Y pabOTHHUKA:

*  «BBICILIEEY;

*  (HETIOJHOE BBICIIIEEY;

*  «CpeaHee crenualbHOoey;

*  HENOJHOE CPEJIHEE.
4.13. B rpade «bmmxkaiinue poJCTBEHHUKN MEPEUUCIISIOTCS Bce WieHbl ceMbu paboTHuka JJOY ¢
yYKa3aHHUEM CTENEeHH pojcTBa (OTel, MaTb, MYX, K€Ha, CbIH, 04b, POAHbIE OpaT U cecTpa), Aaee
MEPEYUCIIAIOTCS OJM3KUE POACTBEHHHUKH, IIPOKUBAIOIINE COBMECTHO C paOOTHUKOM. YKa3bIBAIOTCS
dbaMuius, UM, OTYECTBO U JaTa POXKIACHUS KaXKOT0 YjeHA CEMBH.
4.14. B rpade «Brinonnsemas padboTa ¢ Hauana TPyI0BOM JEATEIBHOCTHY OTPAXKAIOTCS CBEACHUS O
paboTe B CTPOrOM COOTBETCTBUHU C 3alIUCSAMHU B TPYJIOBOM KHMKKE. B TpyJOBYIO J€STENbHOCTh HE
BKJIIOUAeTCs BpeMsi y4eObl B 0011e00pa30BaTeNbHBIX IIKOJAaX, MPOPECCHOHAIBHO-TEXHUYECKUX U
JIpYruX TPUPABHEHHBIX K HUM YYe€OHBIX 3aBeleHUAX. Bce 3amucu Tpou3BOASTCS B
XPOHOJIOTUYECKOM MOPSIJIKE.
4.15. AHkera TMOIINUCHIBACTCS JHUIOM, MPUHUMAaeMbIM Ha paboOTy, U JACIONPOU3BOIAUTEIIEM
JIOIIIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKICHHUS MOCIIE CBEPKH CBEJICHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBEPSAETCS MEYAThIO.
4.16. Asrobuorpadguss - JOKYMEHT, COJAEpXalluii ONMUCaHHEe B  XPOHOJIOTHYECKOH
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB JKU3HU U JIeATeNbHOCTH npuHuMaemoro B JIOY paboTHuka.
ABToOHOrpadus cocTaBiseTcsl B MPOU3BOIbHON (hopMe, 6e3 MoMapoK U UCTIpaBICHUI.
4.17. OCHOBHBIE MOMEHTBHI, KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHUCIO, MECALl U TOJ POKICHUS;

* TMody4eHHoe oOpa3oBaHue (Te, KOrja, B KaKMX YUeOHBIX 3aBENEHHUSIX, IO KaKoi

CHEIHAIbHOCTH);

e  BpeMs Havaja TPYAOBOU EATEIbHOCTH;

* MPUYMHBI Iepexo/ia Ha JPYroe MeCTO paboThI;

*  OTHOIIEHUE K BOMHCKOW 00S3aHHOCTH, BOWHCKOE 3BAHUE;

*  HaJIW4YME MPABUTEITHLCTBEHHBIX HATPasl, MOOIIPECHUI;

*  CBEJICHUS O CEMEHHOM IMOJIOKESHUH U OJTM3KUX POJCTBEHHHUKAX;

*  JlaTa COCTaBJICHUs aBTOOMOrpaduu U JINYHAs MOAMKUCH COCTABIIIEMOTO.
4.18. ABrobuorpadus, cocraBineHHas npu npueme B JJOY, He mojuexuT xoppektuposke. [lpu
HEOOXOIMMOCTH BHECEHHS U3MEHEHUN W JOTIOTHEHUH, OHU (PUKCHUPYIOTCS Ha OTACITHHOM JIUCTE,
MOJIMMCHIBAIOTCS pAOOTHUKOM C YKa3aHHEM JaThl M MPUOOIIAIOTCS K IEPBUYHOM aBTOoOMOrpadun. B
ciaydae OOJBIIMX M3MEHEHHH Oumorpaduyueckux JaHHBIX paOOTHHKAa OT HETO MOXET OBITh
3arpeOoBaHa OOHOBJICHHAs! aBTOOMOTpadusl.
4.19. ABtoOuorpadusi He 3aBepsETCS MOIIMUCAMH 3aBEAYIONIECTO JOMKOILHBIM 00pa30BaTeIIbHBIM
YUPEKICHUEM WM MEYATHIO.
4.20. Konuu 10KkyMeHTOB 00 00pa3OBaHHMM 3aBEPSIFOTCS JIMYHOW TMOJIMUCHIO 3aBEIYIONIETO TMOCIE
CBEPKH UX C TOJUTHHHUKAMH JOKYMEHTOB.




4.21. Jluynoe neno Benércs Ha MPOTSHKEHHM BCeH TpyHoBOil nestenbHOCTH pabortHuka JIOVY.
M3MeHeHHs, BHOCHMBIE B JIMYHOE JI1€JI0, JOJIKHBI OBITh MOATBEP)KIEHBI COOTBETCTBYIOLIMMHU
JIOKyMEHTaMH.

4.22. Jlenonpous3BOAUTENb NPUHUMAET OT MPUHUMAEMOro Ha paboTy paOOTHHUKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY MX 3allOJHEHUS M IPABWIBHOCTb YKa3bIBA€MbIX CBEICHHIl B COOTBETCTBHUHU C
IPEIbIBICHHBIMU UM JIOKYMEHTaMH.

5. Y4er n XxpaHeHHe NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunbie nema, B KOTOPBIX XPaHATCS IMEPCOHAIBbHBbIC JaHHBbIC paboTHUKOB IOV, sBustorcs
JIOKyMEHTaMU «/1J1s1 BHyTPEHHETO 110JIb30BAHUSI.

5.2. JInuHOe N1esi0 PEerucTpupyercsi, 0 4eM BHOCUTCS 3anmuch B «KypHan ydyéra JUYHBIX JEi».
KypHan cogepxuT caenyromue rpadsor:

*  IOPSAAKOBBIM HOMEp JMYHOIO JIeNa;

*  (amuus, UMs, 0OTYECTBO pabOTHHKA JTOIIKOIHHOIO 00pa30BaTEIbHOTO YUPEKACHUS,

* JlaTa IOCTaHOBKH JieJla Ha YYET;

*  JlaTa CHATHUS JeJa C y4eTa.

5.3. JInuHble J1ena pacnoararTcs B MOPAIKE COTJIaCHO UX HOMepaM J100 B an(aBUTHOM MOPSAKE.
5.4. [Tocne yBonbHEHUs paOOTHHMKA JOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKACHUS B JIMYHOE AEIIO0
BHOCATCS] COOTBETCTBYIOIIME JIOKYMEHTHI (3asBJICHUE O PACTOPKEHUU TPYJOBOTO JJOIOBOPA, KOIHS
IIPHUKa3a 0 PACTOPKEHUH TPYIOBOTO JOrOBOPA), COCTABIISAETCS OKOHUYATENIbHAs OIUCh, CAMO JIMYHOE
neno opopMIIseTcs U epeiaeTcs Ui XpaHEeHHUs.

5.5. JluuHble Jnena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, xpaHsrcs B apXuBe JOLIKOJIBHOIO
00pa30BaTENILHOTO YUPEXKACHUS B aJI(haBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* cooOwIaTh NepcoHalIbHBIE JaHHbIE pa0OTHHUKA TPEThel CTOpOHE 6€3 MMCbMEHHOI'O COTJIacus
pabOTHUKA, 3a MCKJIIOYEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LENSX MPEeayNpexaCHUs
yrpo3bl KHM3HM U 3/I0pOBbI0 pabOTHHMKA, a TaKkKe B CiIydasX, YCTAaHOBJIEHHBIX
3aKkoHoAarenbcTBOM Poccniickoit denepanumy;

* coo0LIaTh NEepCOHAIbHBIE JaHHBIE pAOOTHUKA B KOMMEPUECKUX LIEJsIX 0€3 ero MMCbMEHHOTO
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUU 3/0pOBbS pabOTHHKA JETCKOro caja, 3a
UCKJIIOYEHUEM TEX CBEACHUMN, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOJTHEHUS
pabOTHUKOM TPYAOBOW (DYHKIIHU.

5.7. JlocTym K TEpCOHAIbHBIM JAHHBIM paOOTHUKOB pa3peliaeTcss TOJIBKO CHElHaIbHO
YIIOJTHOMOYEHHBIM JIMLaM, IIPH 3TOM YKa3aHHbIE JIMLA JOJKHBI UMETh MPABO MOIYy4aTh TOJBKO T€
nepcoHalbHble JaHHble padoTHuKa JIOY, KoTOpbhle HEOOXOIUMBI ISl BBIMOJHEHUS KOHKPETHBIX
(byHKUIUH.

5.8. Bce Mepsl KOH(DUICHIMATBHOCTH TIPH YYETEe U XPAaHEHUU MePCOHATBHBIX JAHHBIX COTPYIHUKA
pacIpoCTPaHAIOTCS KaKk Ha OyMakHbIE, TaK M Ha 3JEKTPOHHBIE (aBTOMATH3UPOBAHHBIE) HOCUTEIN
uH(pOpMaLIUH.

5.9. XpaHeHue nepcoHalbHBIX JAHHBIX JOJDKHO MPOMCXOIUThH B MOPSIKE, HCKIIOYAIOIIEM UX YTpaTy
VI WX HETIPAaBOMEPHOE HCII0JIb30BAHHUE.

6. locTyn K nmepcoHaJbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BHyTpeHHU# JOCTYI (IOCTYIT BHYTPH JOMIKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHHS).

6.1.1. [IpaBo /ocTyma K NepCOHANBHBIM JTaHHBIM paboTHUKa JIOY MMeroT:

6.1.2. [lepeyeHp nHIl, UMEIOIIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMpEAEIseTCs
IPUKA30M 3aBEAYIOIIEr0 M IUCBbMEHHOIO O00s3aTE€IbCTBA O HEPA3IJIAIEHUH IEPCOHAIBHBIX
JTAHHBIX paOOTHUKOB.

6.2. Buemmnuii qoctym.

6.2.1. K wuumcmy MaccoBeIX MOTpeOUTENICH MEPCOHATBHBIX JAHHBIX BHE JIOIIKOJBHOTO
00pa30BaTENILHOTO YUYPEXKJICHUSI MOXHO OTHECTH TOCYJapCTBEHHBIE U HEroCyJapCTBEHHBIE




(GYHKIIMOHATBHBIE CTPYKTYPHI.
6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEIOT IOCTYN K HMH(OpPMAIMH TOJBKO B cdepe cBoei

KOMIICTCHIINU.

6.2.3. OpraHuzanuu, B KOTOPBIE COTPYIHHK MOXET OCYIIECTBISATH IEPEYHCICHUS ICHEKHBIX
CpCACTB (CTanOBBIe KOMITaHWH, HCTOCYHApPCTBCHHBLIC ICHCHUOHHBLIC (bOHZ[BI, 6HaI‘OTBOpI/ITeJIBHLIe
OpraHM3aliK, KPEAWTHBIC YYPESKACHUS), MOTYT IOJNYYUTh JOCTYN K IEPCOHAIBHBIM JIaHHBIM
pabOTHMKA TOJIBKO B CIIy4ae €ro MUCbMEHHOT'O Pa3pelICHHUS.

6.2.4. Ilepenaya nepcoHaIbHBIX JIAHHBIX cOTpyAHUKa JIOY ApYruM opraHu3arusim:

* cBeeHUS O paboTaoIIEM COTPYAHUKE WM YK€ YBOJIECHHOM MOTYT OBITh IPEIOCTaBIICHBI
Jpyroil OpraHM3aliM TOJBKO C MHHCBMEHHOTO 3alpoca Ha OJaHKe OpraHW3aluH, C
NPUII0KEHNEM KOITMU HOTApHAJIbHO 3aBEPEHHOTO 3asBICHUS PAOOTHUKA,

* TEpCOHAJbHbIE JaHHBIE paOOTHUKA JETCKOTO caja MOTYT OBITh IPEI0CTaBICHBI
POACTBCHHHUKAM WM YJI€HaAM €ro CEMbU TOJBKO € HNHCBMCHHOI'O pPaspClICHHUA CaMoOro
COTpPY/IHHKA.

* B ciy4ae pa3Boja ObIBIIas cympyra (Cympyr) UMEIT MpaBO OOpPAaTUTHCS B JOLIKOJIBHOE
00pa3oBaTeNbHOE YUYPEXKJCHHUE C MHCBMEHHBIM 3allPpOCOM O pa3Mepe 3apabOTHOM IUIaThI
coTrpynHuka 6e3 ero coryacus (YK PO).

7. 3a1MTa NePCOHATbHBIX JaHHBIX pa0oTHUKOB JJOY
7.1. Tlox yrpo3oit wiM ONacHOCTBIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCA €IUHUYHOE WU
KOMIUIEKCHOE, peajbHOe WM TMOTEHIMAIbHOE, AaKTUBHOE WJIM TACCHBHOE IMPOSIBICHUE
3NTOYMBIIUICHHBIX BO3MOKHOCTEH BHEIIHUX HIIM BHYTPEHHUX HCTOYHHMKOB YIPO3bI CO3/1aBaTh
HEOJIarONPUATHBIE COOBITHS, OKAa3bIBaTh JECTAOMIM3UPYIONIEe BO3JCHCTBHE HA 3alIUIIAEMYIO
uHpopMaIuto.
7.2. Puck yrpo3sl nr00bIM HH(POPMAIMOHHBIM pecypcaM CO3/al0T CTHUXWHHBIE OEICTBHSA,
AKCTPEMAaNbHBIE CUTYAIHH, TEPPOPUCTUYECKUE JCHCTBUS, aBapUU TEXHUYECKUX CPEJICTB U JTUHUI
CBSI3H, JIpyTUe 00BEKTUBHBIE OOCTOSTEIHCTBA, a TAK)KE 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.
7.3. 3amuTa TEPCOHANBHBIX AHHBIX TMPEACTABISET COO0OM JKECTKO periiaMeHTHPOBAHHBIA U
JTUHAMUYECKU-TEXHOJIOTHYECKUI  MPOLECC, MPEAYNPEXAAOIINI  HapylIeHWe JOCTYIHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(DUICHIIMATBHOCTH TEPCOHATBHBIX JAHHBIX M, B KOHEYHOM
cdyere, OOECHEYMBAIOIINNA TOCTATOUYHO HANEKHYI0 O€30MacHOCTh WHGOpMAlMu B TMpoIecce
YOPABICHUYECKOM W  TPOU3BOACTBEHHON  JIEATETBHOCTH  JIOIIKOJBHOTO  00pa3oBaTeIbHOTO
YUpEKICHUS.
7.4. 3anuTa NepCOHANIbHBIX TaHHBIX pa0OTHUKA OT HEIIPABOMEPHOI'0 X UCIIOJIb30BAHUS WU YTPAThI
nolkHa ObITh oOecniedeHa 3aBeAyromuM JIOY 3a cueT cpeacTB JOMIKOIBHOTO 00pa30BaTEIbHOTO
YAPEKIACHUS B TOPSAKE, YCTAHOBIIEHHOM (heiepaIbHBIMUA 3aKOHAMMU.
7.5. "Buympennsan 3auwguma’'.
7.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIIHOHUPOBAHHOTO JOCTyNa K TME€PCOHAIBHBIM JaHHBIM
SBIISIETCS, KaK MPaBUIIO, IEPCOHAII, pabOTAIOIIHIA C JOKYMEHTaMH U 0a3aMu TaHHBIX. PernamenTarus
JIOCTYTIa TIEpCOHaa K KOH(MUIECHIIMATBLHBIM CBEJICHHUSAM, IOKYMEHTaM M 0a3aM JaHHBIX BXOJHT B
YHCII0O OCHOBHBIX HANpPaBIECHUI OpPraHU3aIllMOHHONW 3alIUThl MHPOPMAIMK U TpeaHa3HAYCHA IS
pasTpaHUYCHHUS] TOJTHOMOYHH MEXIy aJIMHHUCTPAIME W CHEIUAINCTaMH  JIOIIKOJIHHOTO
00pa30BaTENbHOTO YUPEIKICHHUS.
75.2. Jlna obOecneyeHrss BHYTPEHHEM 3allUTHl IIEPCOHANBHBIX JAHHBIX paboTHHKOB JIOY
HE00X0/IMMO COOIII0IaTh Psi/I Mep:
* OrpaHMYEHHE M perilaMeHTalUsl COoCcTaBa PaOOTHUKOB, (PYHKIHOHAJIbHbIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATLHBIX 3HAHU;
* CcTporoe m30MpaTeNbHOE M OOOCHOBAHHOE PACIpECIICHHE IOKYMEHTOB WU HHGOpMAIUU
MEXy paOOTHUKAMH JIETCKOTO Caja,
*  panHMoOHAIBHOE pa3MelieHrne paboyux MeCT PabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOIBLHOE HCIOJIb30BAHUE 3alTUIIaeMOi HHpOpMaIIHH;




* 3HaHHWEe pabOTHMKOM JIOIIKOJBHOTO OO0pa30oBaTeIbHOIO  YUYpeXKIEHHs TpeOoBaHMA
HOPMAaTHUBHO-METOIUYECKUX IOKYMEHTOB IO 3aluTe MHPOPMAIIMK U COXPAHEHUU TailHbL;
* HaIMYHE HEOOXOAMMBIX YCIOBHH B TOMEIIEHUH Ui PabOThl € KOH(UIACHIMAIbHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;
*  ONIpEIEIEHHUE U perjlaMeHTalisl cocTaBa pabOTHUKOB, MMEIOIIKX MPaBO JOCTyna (BX01a) B
MOMEIIIEHUE, B KOTOPOM HAXOAUTCS BBIUMCIUTENbHAS TEXHUKA;
*  OpraHu3alus MOpsIKa YHUUTOKEHUS UH(OpMAIIHIH;
* CBOEBPEMEHHOE BBISABJICHHME HapyIICHUs TPeOOBaHUM pPa3peUIMTENBHON CHCTEMBI TOCTYyIa
pabOTHUKAMU;
* JMYHBIE JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapIO) TOJIBKO 3aBEIYyIOIIUM
JIOY 1 B UCKITIOUUTENBHBIX CIyYasiX, 10 MNCbMEHHOMY pa3pelIeHUI0 3aBEIYIOIIET0 AETCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO MOJpa3ieieHusl (Hampumep, MpH IOATOTOBKE
MaTepHaJIOB JIJIsl aTTeCTalluu PaOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce nmamnku, copeprkaliue nepcoHalbHble JaHHbIE COTPYIHUKA, JOJDKHBI OBITh 3alUILEHbI TApOJIEM,
KOTOPBI COOOIIAeTCS PYKOBOJUTEIIO CIYKOBI YIIPaBICHHUS NEPCOHATIOM M PYKOBOJIUTENIO CITYKOBI
MH(OPMALIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsnn 3awmuma'
7.6.1. Tlog MOCTOPOHHMM JIUIIOM TOHUMAETCSl JI000E JIUI0, HE HMMEIoIIee HEIOoCPeACTBEHHOTO
oTHoHIeHUs K nesrenbHocTH JJOY, mocetutenu, paOOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHuE nHIla HE AOJKHBI 3HATh pacnpesesieHue pyHkuuid, paboune nporecchbl, TEXHOJIOTHIO
cocTaBieHUs, 0(OpMIICHHS, BEACHUS U XpaHEHUs IOKYMEHTOB, JINYHBIX /1€ U padourx MaTepHaioB
y IeTOTPOU3BOAUTENA (CEKpeTaps).
7.6.2. [Insg obecnieueHrs BHEIIHEH 3aIIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY HeobXxoauMo
coOnroaaTh ps Mep:
*  MOPSIOK IIPUEMA, yUETA U KOHTPOJIS AEATEIbHOCTH MOCETUTEIEH;
* TMOpPSOK OXpaHbl TEPPUTOPHH, 3AaHUNA U TMOMELIEHUH [OIIKOJIBLHOTO 00pa30BaTENIbHOIO
YUPEXKIEHUS,
* TpebOBaHUs K 3alUTe MH(POPMALIMK TP UHTEPBBIOUPOBAHUU U COOECEIOBAaHUSX.
7.7. Bce nuuia, cBA3aHHBIE C MOTy4YeHHEM, 00pabOTKOM U 3aIUTON MEPCOHABHBIX JAHHBIX, 00S3aHBbI
NOJMUCATh 0053aTENbCTBO O HEpPa3rjallleHuU MEePCOHAJIbHBIX JTAaHHBIX PAOOTHUKOB JOLIKOJIBHOTO
00pa30BaTENILHOTO YUPEKACHUS.
7.8. Kpome Mep 3amuThl MepCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM Poccuiickoi
®deneparuy, 3aBeAYIOINIMNA JTOMKOIBHBIM 00pa30BaTEeIbHBIM YUPEKICHUEM, a TAKKE COTPYTHUKHU
MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

8. IIpaBa u od6si3aHHOCTH pa6oTHNKOB JIOY 1o 3a1UTe MX MEPCOHAIBHBIX TAHHBIX

8.1. 3akperuieHue mpaB paOOTHUKA, PETIAMEHTHUPYIOIIUX 3alIUTy €ro MEepCOHANbHBIX TaHHBIX,
o0ecreunBaeT COXPaHHOCTh MOJTHOW U TOYHOU MH(GOPMAIIUU O HEM.

8.2. PabOTHHKHM JOJKHBI OBITH O3HAKOMJICHBI IOJ PACIHUCKY C JIOKYMEHTaMM JIOIIKOJBHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTaHABIUBAIOIIUMHU MOPSIOK 00pabOTKH NMEPCOHANBHBIX TaHHBIX
paboOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IaCTH.

8.3. PabOTHHWK JOIIKOJBHOTO 00pa30BATEIBHOTO YUPESKICHHS OOSI3yeTCs TPEIOCTABISTh
NIEPCOHAJILHBIE IaHHBIE, COOTBETCTBYIOINE AEHCTBUTEIBLHOCTH.

8.4. PabOTHHK MMEeT IPaBo:

*  Ha MOJIHYIO HH(POPMAIUIO O CBOMX MEPCOHANBHBIX TaHHBIX U 00pabOTKe ATHX JaHHBIX;

*  cBOOOJHOrO OECIUIaTHOTO JOCTyNa K CBOMM IMEpPCOHAJIBHBIM JaHHBIM, BKJIIOYasl MPaBO Ha
NOJIydeHHUEe KOMUH JII00OW 3amucH, cojepiKalieid NMepcoHajbHbIC NaHHbIE paOOTHHKA, 3a
HCKJIIOUCHHEM CITy4aeB, MPEAYyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit @eaepanuu;

* Ha ONpEJENIEHNE CBOUX MPEACTABUTENEH IS 3aIUTHI CBOUX MEPCOHAIBHBIX JaHHBIX;

* JocTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JaHHBIM C TMOMOIIbIO METUIIMHCKOTO
CIEIHMANIMCTA TI0 CBOEMY BBIOODY;




* TpeboBaTh UCKIIIOUUTH UM UCIIPABUTH HEBEPHBIC WU HEIMOJIHBIC NIEPCOHAIBHEIE JaHHbBIE, a
TaKKe JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEOOBaHUI;

* npu otkaze 3aBenaywoniero JOVY HCKIIOUUTH WM UCHPaBUTh NEPCOHAIbHBIC JaHHBIC
pabOTHHKA UMEET IIPABO 3asIBUTh B MUCHbMEHHOM (hOpMeE 3aBEAYIONIEMY O CBOEM HECOTIIaCHU
C COOTBETCTBYIOIUM O0OOCHOBAHHUEM TaKOTO HECOTIIACHS;

* TEpCOHAJbHBIC JIaHHBIC OIEHOYHOIO XapakTrepa pabOTHHK JIETCKOTO Caja MMEET IPaBo
JIOTIOTHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh WM3BEIICHUS 3aBEAYIOUIMM JETCKHM CaJOM BCEX JIMIl, KOTOPhIM paHee ObUIH
COOOINEHbI HEBEPHBIC WM HEIOJIHBIE TEePCOHANBHBIC JaHHBIE pabOTHUKA, 000 BCeX
MPOM3BEACHHBIX B HUX UCKITFOUCHHSIX, HCIIPABIICHHUSX HITH JIOTIOJTHCHUSX;

e o0xanoBaTh B CyJe JIOObIC HEMpPaBOMEpPHBIC NEHCTBUN WU OE3/EHCTBHUS 3aBEAYIOLIETO
JIOUIKOJIBHBIM ~ 00pa30BaTeIbHBIM ~ YYPSKICHHEM TpuU 00padOTKe W  3allUTe €ero
MEPCOHATBHBIX JaHHBIX.

8.5. B nensx obecrieyeHus IOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX paboTHUKU JIOY 006s3aHBI:

* mpu opopMIICHHH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
NPEIYyCMOTPEHHOM  HacTosmuM [lolo)keHueM ¥ 3aKOHOAATENbCTBOM — Poccuiickoit
®denepannu;

* B cllyyac M3MCHCHHUS CBOMX IEPCOHAIBHBIX JaHHBIX, COOOMIATh 00 ATOM 3aBEIYHOIEMY
JIETCKUM caioM B TeueHue 10 mHei.

8.6. PaGorHuku craBsaT 3aBenyromiero JJOY B u3BecTHOCTh 00 W3MeHEHHH (GaMIINK, UMEHH,
OTUYECTBA, JAaThl POXKICHUS, YTO TMOJNyYaeT OTPAXKEHUE B TPYAOBOH KHUKKE HAa OCHOBAaHUU
NPE/CTaBJICHHBIX JOKYMEHTOB. [Ipr HEOOXOMMMOCTH H3MEHSIIOTCS JaHHble 00 00pa3oBaHuUH,
npodeccuu, CrennaaIbHOCTH, IPUCBOCHUH HOBOTO pa3psiaa U Ip.

8.7. B mensx 3amuThl YaCTHOW KHM3HH, JUYHOW M CEMEHHON TalHbI PaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha OOpa0OTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C WX COTJIACHs,
MOCKOJIBKY 3TO MOXET MOBJIeUb MPUUNHEHNE MOPALHOTO, MAaTEPHAIILHOTO Bpe/a.

9. OTBETCTBEHHOCTh 3a pa3rjalleHHe KOH(QUAeHUHMAJbHOH WHGOpPMaNMU, CBA3aHHON C
NepCoOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeenHOCmb - OJIHO U3 TJAaBHBIX TpPeOOBaHMM K OpraHU3allH
(YHKIMOHUPOBAHUSI CHUCTEMBI 3aIIUTHI TEPCOHANBHOM WHPOPMAIUU H 005S3aTENFHOE YCIIOBHE
obecrnieueHns 3¢ (HEKTUBHOCTHU ITON CUCTEMBI.

9.2. 3amuTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHOAaTeNIbcTBOM P® 1 HacTosiium [lonoxenueMm,
OCYILIECTBIISICTCSI CY/IOM B LEISIX IPEceueHHs] HEeMpPaBOMEPHOI'O HCIIOJIb30BaHUS IEPCOHAIBHBIX
JTAHHBIX PaOOTHUKA, BOCCTAHOBJICHHUSI HAPYIIEHHBIX MPaB M BO3MEIICHUSI TPUYMHEHHOTO yiepoa, B
TOM YHCJIE€ MOPAJIILHOTO Bpe/a.

9.3. Kaxk11p1ii COTpYIHUK JOUIKOIBFHOTO 00pa30BaTEeIbHOTO YIPEKICHHS, TOTYIArOIINH sl paboThI
KOH(HICHIIMATIBHBII JJOKYMEHT, HECET €IMHOIMYHYIO0 OTBETCTBEHHOCTD 3a COXPAHHOCTh HOCUTEJIS U
KOH(HICHIIMAIBHOCTH WH()OpMAITUH.

9.4. Jluna, BUHOBHbBIE B HApYIIEHUU HOPM, PETYIUPYIOIIMX IOJIydyeHHE, 0OpabOoTKy U 3alluTy
NEPCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT JUCIUIUIMHAPHYIO,  aJMHUHUCTPATHBHYIO,
IpaXXJJaHCKO-TIPaBOBYIO MJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heJepalbHbIMU
3akoHamu Poccuiickoit @enepannu.

9.5. 3a HeMcIOMHEHNE WM HEHaJIe)Kallee UCTIOHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha
HEro OO0S3aHHOCTEH TO COONIONIEHUIO YCTAaHOBICHHOTO TMOpSAKAa pPadOTBI CO CBEACHUSMHU
KOH(HIEHIIMATBHOrO Xapaktepa 3aBefyroumii JIOY BmpaBe NpUMEHSATh MPelyCMOTPEHHbIE
Tpy0BBIM KOJIEKCOM AMCHUIUIMHAPHBIE B3bICKAHMUS.

9.6. JloypKHOCTHBIC JUIA, B OOS3aHHOCTH KOTOPBIX BXOIUT BEJCHHE IEPCOHAIBHBIX JaHHBIX
COTPYAHHUKA, 00s3aHbl O0ECHEUUTh KaXJA0MY BO3MOXHOCTb O3HAKOMIIEHUS C JIOKYMEHTaMH U
MaTepHajaMH, HEMOCPEICTBEHHO 3aTParuBalOLIMMH €ro IpaBa M CBOOOIBI, €CIM HHOE He
IPeIyCMOTPEHO 3aKkoHOM. HenmpaBomepHBIit 0TKa3 B IPEeJOCTaBIEHUU COOPAHHBIX B YCTAHOBICHHOM
HOpsiIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IMPEIOCTaBICHUE TAKHX JOKYMEHTOB WJIM WHOH



UHPOpPMALIUK B CIIydasX, MPEAyCMOTPEHHBIX 3aKOHOM, JUOO MpPEeJOCTaBICHUE HENOJIHON WM
3aBeZIOMO JIOKHOHN MH(OpMALMU - BJI€YET HAJOKEHHUE HA JOJKHOCTHBIX JIMIL aIMUHUCTPATUBHOTO
mrpada B pazmepe, onpenensieMom Kogekcom 06 aIMUHUCTPATUBHBIX TPABOHAPYILICHHSIX.

9.7. B cootBercTBUM C ['pa)aHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMH METOJaMH I10JIyYUBIINE
UH(POPMALINIO, COCTABIISIONIYIO CIIY)KEOHYIO TaiiHy, 00s3aHbI BO3MECTUTh MPUYUHEHHBIC YOBITKH,
IpUYEM Takas k€ 00s13aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHast OTBETCTBEHHOCTh 33 HapyIIEHHE HEMPUKOCHOBEHHOCTH YAaCTHOW XHU3HH (B TOM
ylcje HE3aKOHHOE COOMpaHHe WM pPAclIpOCTpaHEHHWE CBEACHUH O 4YacTHOW JKU3HU JIMLA,
COCTABJISIIOLIETO €ro JUYHYIO UM CEMEIHYIO TaliHy, O€3 ero corjacus), HepaBOMEPHBINA TOCTYI K
OXpaHseMOH 3aKOHOM KOMIIBIOTEPHOW HMH(OpMaIMK, HEIPaBOMEPHBIH OTKa3 B IPEJOCTaBICHUU
coOpaHHBIX B YCTAHOBJIEHHOM IOPSAJIKE IOKYMEHTOB U CBEJICHUH (€CIIN 3TU I€IHUS IPUIHMHUIIN BPEL
paBaM U 3aKOHHBIM MHTEpecaM TIpaXk[JaH), COBEpIIECHHBbIE JMIIOM C MCIOJb30BAaHMEM CBOETO
CIIyeOHOT0 MOJI0KEHNS HaKa3bIBaeTCs TpadoM, T100 JUIICHUEM IIpaBa 3aHUMATh OIPEACICHHBIC
JOJDKHOCTH MJIM 3aHUMATBCS ONPEAETICHHOMN AeaTeNbHOCThIO, INOO0 apecToM B cooTBeTcTBUU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTb A€ATEIbHOCTH OPraHOB rOCY1apCTBEHHOM BIACTH U OpraHu3anuii no coopy u
HCII0JIb30BAHUIO IIEPCOHAJIBHBIX TAHHBIX MOXKCT OBITH YCTAHOBJICHA B CYI[€6HOM MopsiJAkKe.

10. 3ak/r04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosmee IlonoxxeHue sBaseTCs JOKaJIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercsa Ha
OO6mem coOpanuu paOOTHUKOB, YTBepxkaaeTcss (IMOO0 BBOAMTCS B JICUCTBHE) MPHUKA30M
3aBEJYIOLIETO JOUIKOJIbHBIM 00pa30BaTeIbHbIM YUPEKICHUEM.

10.2. Bce usmeHeHMs M JOIOJIHEHUS, BHOCMMble B Hactoduee llonmoxxenue, opopmistorcs B
NUCbMEHHOMN (hopMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKoHOaTeabcTBOM Poccuiickoit denepannu.
10.3. TlomoxeHue TPUHUMAETCS HAa HEONPEAETICHHBI CpOK. VI3MEeHeHus W JONOJHEHHUS K
[Tono>keHnIO MPUHUMAIOTCS B MOpsiAKe, npeaycMoTpeHHoM 11.10. 1. Hactosmero [lonoxenus.

10.4. Tlocne mpunstus IlonoxeHus (WM W3MEHEHWH W JIOTIOJIHEHWH OTAENBHBIX NYHKTOB W
paszienoB) B HOBOW peJakIMK MPeablayIas peJaKkiius aBTOMaTHYECKH yTPaunBaeT CUILY.
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